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Date of 

claim
Expense Type Details of journey made Purpose for claim

Food 

and 

Drinks 

(£)

Hotel 

(£)

Travel - 

Rail

 (£)

Travel - 

Taxi 

(£)

Car 

Parking 

(£)

Claimed 

mileage 

@0.45p 

per mile

Total 

amount 

claimed

20/08/2019 Mileage Hindlip to Rugeley return Attend a meeting in Rugeley 70 £31.50

22/08/2019 Rail Fare
Peterborough to London 

return
Attend a meeting in London £37.40

22/08/2019 Rail Fare
Day Travel card for the 22 

August
Attend a meeting in London £13.10

Total £50.50 70 £31.50

GRAND TOTAL £82.00Total miles year to date: 844

Head of Commissioning Expenses August 2019


